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2nd  Floor
Loxley House

Station Street

	Nottingham

	By email 

	NG2 3NG

	
	

	
	Tel: 0115 8765039 

	
	NQTinduction@nottinghamcity.gov.uk 

	
	


1st June 2018
Dear colleague
I am writing to you to let you know about the new system that we will be using for NQT induction.  It is a completely online system called NQT Manager.  This allows you to complete the entire induction process online.  You register your NQTs online, fill out the assessments online and update any details online.  There is no need for paper copies. No more filling in by hand, storing, filing or postage.

NQT Manager will bring many benefits, both to you and to us as the Appropriate Body.  It is a secure encrypted, password protected system, which is backed up regularly, so all of your data is safe.  As it’s on the Internet, it can be accessed from anywhere – you can work from school, home, office etc.  

All your historical data is kept together.  This means that before filling out assessments, you’ll be able to look at the previous assessments you completed.  The assessments are easy to find and will be there on the system, as and when required for each NQT.  When you’re due to complete an assessment, the system will notify you.

Part time NQTs’ FTE and assessment due dates are automatically calculated and assessments will be added to the system at the correct dates.

Everything that you need will be online, in the one place.  As well as accessing your NQTs assessments, you will have access to documents such as guidance notes and useful links. 

The system is well supported, with help easily available, through an online helpdesk and telephone support.  There are various online video tutorials to help you too.  The system also gives you the opportunity to raise any issues you are having with your NQT.  This means that NQTs who are only just meeting the standards can be identified early and given extra support where required.
We believe that NQT Manager makes the whole induction process smoother and easier for all of us.  To access the system, simply enter http://www.nqtmanager.com into your web browser or type nqtmanager.com into Google and press search.  Once there, select Nottingham City from the list provided.  I advise you to bookmark the site for when you need to return.  To log into the site and access our school administration area, you will need to register yourself. This can be accessed from the blue box titles ‘Register Your School’s Induction Coordinator’ and follow the instructions provided.  For security reasons, we will need to check your details and this can take a few days before you’ll be authorised to use the site.
I believe that NQT Manager will make the whole induction process smoother and easier for all of us.
Yours faithfully
Mavis Bartley
Mavis Bartley

NQT Induction Programme Co-ordinator  
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