School Partially Open Checklist

	
	Yes
	No
	n/a
	Notes

	Site Management
	
	
	
	

	In-house statutory testing undertaken by Site Manager e.g. fire alarm testing
	☐
	☐
	☐
	

	Revised legionella routine tasks – many more taps will be classed as rarely used outlets.
	☐
	☐
	☐
	

	Operation of the fire alarm panel
	☐
	☐
	☐
	

	Operation of the intruder alarm
	☐
	☐
	☐
	

	Open for contractor statutory testing
	☐
	☐
	☐
	

	Emergency contractor numbers available
	☐
	☐
	☐
	

	Sufficient cleaning in areas occupied by staff and pupils
	☐
	☐
	☐
	

	Arrangements for dealing with bodily fluids
	☐
	☐
	☐
	

	Lone working risk assessments in place
	☐
	☐
	☐
	

	Adequate soap / hand sanitizer available
	☐
	☐
	☐
	

	Arrangements for inspections of boundary – possible increase of intruders
	☐
	☐
	☐
	

	If site management take opportunity to carry out maintenance / cleaning this must be segregated from areas accessed by staff and pupils
	☐
	☐
	☐
	

	Pupil Issues
	
	
	
	

	Supervision ratios met (general)
	☐
	☐
	☐
	

	Supervision ratios met (individual pupil)
	☐
	☐
	☐
	

	Pupil personal needs e.g.

· lifting, use of hoists

· intimate care

· managing medical needs including medicines

· risk assessments, EHCP, individual healthcare plans and personal emergency evacuation plans shared
	☐
	☐
	☐
	

	Positive handling trained staff
	☐
	☐
	☐
	

	Correct handwashing and good hygiene followed
	☐
	☐
	☐
	

	Meal arrangements
	☐
	☐
	☐
	

	Site Issues
	
	
	
	

	Essential visitors only are permitted on site
	☐
	☐
	☐
	

	School telephone staffed for parents phoning in
	☐
	☐
	☐
	

	School access control – pedestrians, vehicles
	☐
	☐
	☐
	

	Adequate number of first aiders
	☐
	☐
	☐
	

	Adequate number of paediatric first aiders
	☐
	☐
	☐
	

	Parent / carer contact details available
	☐
	☐
	☐
	

	School staff have emergency contact numbers
	☐
	☐
	☐
	

	Review of fire evacuation procedures
	☐
	☐
	☐
	

	Accident / incident reporting according to school procedures
	☐
	☐
	☐
	

	Safeguarding
	
	
	
	

	DSL or a deputy always available during school hours for staff
	☐
	☐
	☐
	

	Staff considerations
	
	
	
	

	Wellbeing support for staff
	☐
	☐
	☐
	

	Telephone counselling services available
	☐
	☐
	☐
	

	Back up staff available to be called in if necessary to cover sickness
	☐
	☐
	☐
	

	Learning and activities
	
	
	
	

	Agree on the platforms for staff to use to share information and resources
	☐
	☐
	☐
	

	Agree on the process of communication of the daily/weekly tasks set
	☐
	☐
	☐
	

	Pupils have usernames and passwords to the platforms you plan to use as a school e.g. Google Drive
	☐
	☐
	☐
	

	A protocol for parents that sets out the parameters for communication with your school or teachers
	☐
	☐
	☐
	

	Pupils are offered a menu of daily/weekly tasks to choose from.
	☐
	☐
	☐
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