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Contract Agreement for Loan of School DfE Laptop
Please take the time to read this contract agreement as it contains important information regarding the responsibility, use and support of the laptop device.

	Pupil’s name
	

	HP Laptop
	Serial Number
	
	School ID code
	


The laptop is the property of Crabtree Farm Primary School. It has been recorded as such and smart water has been applied linking it to the school address, in the event of loss or theft.  

The DfE has preconfigured the laptop to be pupil safe and therefore ready to be used, however you will need to be aware of the following:  
 
· The devices are supplied with Windows 10 Pro Education and use security and antivirus software built into the operating system.  
· It is important the laptop is used in line with the school IT Acceptable Use Policy (a copy can be found on the school website). The current device configuration should in theory facilitate this.  
· No Microsoft Office applications are installed on the device.
· Microsoft Edge and Google Chrome are installed as internet search engines.  
· The settings/software on the device will safeguard children and young people from accessing inappropriate content online. These settings also prevent pupils from making changes on the device, such as installing or removing software that may stop the device from working.  
As a loaned item, we will require the laptop to be returned to school periodically to be checked and ensure the safety measures to protect your child are still in place. You will be informed of the date for you to bring in the laptop for checking.

This equipment is part of the school’s inventory and it is not covered by the school insurance while on loan. It is expected that the laptop is insured under your own Household Insurance, during the loaned period. 

We ask that the laptop is looked after and all reasonable precautions be taken to ensure it is kept safe. 
Should the laptop be accidently broken or damaged there will be no cost to you, but the laptop must be returned to the school.
Should the laptop be stolen, there will be no cost to you, but it must be reported to the police and a crime reference number given to the school.
By signing this contract agreement for the loan of a school DfE laptop, you agree that it is your responsibility to return this laptop to the school in a condition where it can be loaned to another pupil.

 

I,                                                           , parent/carer of                                                                     , understand and agree to the above details in respect of a loaned DfE laptop from Crabtree Farm Primary School.

Signed:                                                                           .           Date:                                                 .
  
Signed by school representative:                                                                                                     .

School representative role:                                              .          Date:                                             .

  
  
 
	Laptop Check Record

	
	School signed to confirm brought in
	Date
	School signed to confirm checked
	Date
	Parent/carer signed to confirm laptop returned
	Date

	February
	
	
	
	
	
	

	March
	
	
	
	
	
	

	April
	
	
	
	
	
	

	May
	
	
	
	
	
	

	June
	
	
	
	
	
	

	July
	
	
	
	
	
	


